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•Email 
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Submission 
Drop Box

Grievance 
Processing

•Convene a 
meeting by 
concerned 
committee

•In meeting 
Discussion

•Discussion with 
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possible 
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& Action

•Monitor the 
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progress of the 
recommended 
actions

•Documentation 
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•Further Action if 
needed



 

 



 

 

 

Date: ___________________ 

 

Name of the Complainant: _______________________________________ 

 

Contact Information:  

Phone Number: ___________________________________   

Email Address: _____________________________________   

 

Department/Program: _________________________________________   

 

Type of Grievance: (Tick mark)  

[  ] Academic   

[  ] Administrative   

[  ] Disciplinary   

[  ] Harassment   



 

[  ] Other (please specify): ________________________________   

 

Details of the Grievance:   

(Please provide a clear and detailed description of your grievance, including any relevant dates, 

names, and events. You May attach extra sheet if necessary) 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Desired Outcome: 

(What resolution are you seeking?) 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Supporting Documents:   

(Please attach any relevant documents that support your grievance.) 

 

[ ] Document 1   



 

[ ] Document 2   

[ ] Document 3   

 

Signature: ___________________________   

Date: ________________________________ 

Note: All information provided in this form will be kept confidential and used solely for the purpose 

of addressing your grievance.  

 


